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THE POST 

We are currently recruiting for Lunchtime Organisers to work at Essa Primary. Lunchtime Organisers supervise 
our children during lunchtime, both in the dining hall and on the playground, ensuring that they are provided 
with fun activities and are kept safe at all times.  

We have a permanent roles available. In this role you will be required to work 1 hour per day, between the 
hours of 11.45am and 12.45pm, Monday to Friday, during term time plus 2 inset days (which normally occur at 
the start of each school year where you will attend training).  

We are looking for people who are kind and caring, are able to use their initiative and ensure that children are 
kept safe at all times.  

We will also welcome applications from parents, carers and relatives of children at EFAT. 

Essa Foundation Academies Trust is committed to safer recruitment practice and pre-employment checks will be 
undertaken before any appointment is confirmed. This post is subject to an enhanced disclosure and barring 
service check. We expect all adults who work for the Trust to share our commitment to safeguarding and the 
health and wellbeing of our students. 

In accordance with Keeping Children Safe in Education 2023, an online search will be completed on all 
candidates successful at interview. Any relevant information will be discussed further with the applicant before 
confirming their appointment. 
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JOB DESCRIPTION 
 
Post:   Lunchtime Organiser    
Responsible to: Principal and SLT 
Responsible for: N/A   
Terms: Term time + 2 days    
Hours: 5 per week (11.45am – 12.45pm)  

The role: 

The supervision of children throughout the mid-day break.  This includes all children on the school premises 
except those engaged in activities supervised by a teacher. Setting up of and cleaning of the dining room. 

Key Responsibilities:  

• Supervision of all areas both inside and outside during lunchtime. 
• Ensuring that all pupils return to the classroom at the end of lunchtime. 
• Leaving the dining room in a tidy condition at the end of lunchtime, including sweeping the floor, 

wiping tables, emptying and wiping bins. 
• Setting out of the tables in the dining room before lunchtime and storing them after lunchtime. 
• Any other appropriate duties commensurate with the grade of the post which may be required from 

time to time. 
 

Customer Care 

• To continually review, develop and improve systems, processes and services in support of the Trust’s 
pursuit of excellence in service delivery. To recognise the value of it’s people as a resource.  

 
 

Develop oneself and others 

• To make every effort to access development opportunities and ensure you spend time with your 
manager identifying your development needs through your personal development plan.  

• To be ready to share learning with others. 
 

Valuing Diversity 

• To accept everyone has a right to his or her distinct identity. To treat everyone with dignity and 
respect, and to ensure that what all our customers tell us is valued by reporting it back to the 
organisation. To be responsible for promoting and participating in the achievement of the 
departmental valuing diversity action plan.  

 

 

 

Essa Foundation Academies Trust and all its schools and academies are committed to safeguarding and 
promoting the welfare of children, young people and vulnerable adults and expects all staff and 
volunteers to share this commitment 
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Generic Requirements 

• It is a requirement of all posts within the Trust that Health and Safety requirements are upheld in the 
performance of all duties.  

• All employees of the Trust are required to uphold the Equality and Diversity Policy and the Trust’s Code 
of Conduct.  

• All staff will ensure that they are aware of and work within the requirements of all Keeping Children 
Safe in Education policies, seeking clarity from a member of Senior Leadership if necessary.  

• All staff are expected to uphold all EFAT HR related policies.  
 
 
PERSON SPECIFICATION 
 
QUALIFCATIONS  

No qualifications are required for this role, however GCSE Maths and English at grade A*-C is desireable. 

EXPERIENCE, KNOWLEDGE AND UNDERSTANDING  

We are looking for individuals with some prior experience of working with and/or caring for children. Whilst 
experience of working within an educational setting is not essential, this would enhance your application.  

SKILLS AND ABILITIES  

We are looking for kind and caring individuals with the ability to work effectively as part of a team. In addition, 
we are looking for: 

• Willing to participate in relevant training and development opportunities 
• Willing to undertake a First Aid qualification 
• Good personal numeracy and literacy skills 

 
ATTITUDES AND APPROACHES  

• Ability to promote a positive ethod and role model positive attributes 
• Sensitive to the needs of others 

 
 
HOW TO APPLY 
 
Please read the information in this pack. If you decide to apply you should include a letter with your application 
form on no more than two sides of A4, giving your reasons for applying for the post, addressing information 
you have read in the pack and particularly the person specification, and outline any relevant experience and 
personal qualities you would bring to Essa Foundation Academies Trust. The application form can be found on  
the vacanices pages of our Academy websites: 

Essa Academy https://www.essaacademy.org/vacancies  

Essa Primary http://www.essaprimary.org/current-vacancies  

Please do not send a general letter; we really are looking for someone who is prepared to respond to us as an 
individual. You can be sure we will take time and care in reading your letter; we appreciate how much energy 
goes into it.  Please ensure that you address your application to: Anne Casey, CEO, EFAT, Lever Edge Lane, 
Bolton, BL3 3HH. Telephone: 01204 333 222 or E-Mail: hr@efatrust.org  

https://www.essaacademy.org/vacancies
http://www.essaprimary.org/current-vacancies
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